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Silicon Valley Action Lab Facilitator Job Description 

The Philanthropy Workshop is seeking an experienced Facilitator to partner with TPW 
members and staff in the design, development and execution of its new Silicon Valley Action 
Lab, which will launch in September 2021.  
 
ABOUT TPW & THE SILICON VALLEY ACTION LAB 
The Philanthropy Workshop (TPW) is a dynamic, expanding and highly entrepreneurial 
organization with eleven team members across offices in London, New York, and San Francisco. 
TPW is the global leader in strategic philanthropy education and fosters a member network of 
over 450 individuals from around the world with more than 160 individuals in the Bay Area 
specifically, all trained in the core principles and practices of strategic philanthropy. Our mission 
is to accelerate social impact by mobilizing a global network of strategic investors united by 
their commitment to unlock resources, lifelong learning, collaboration and entrepreneurial 
approaches. 
 
As a critical component of TPW’s Community model, “Action Labs” are groups of TPW 
members who gather monthly or quarterly around specific topics, interests, tools and/or 
approaches to social impact and philanthropy. The group is led by members with strong 
support from experts and TPW staff. The group convenes to learn from experts and peers, 
share ideas, co-funding opportunities, and practical tools and advice to ultimately spark greater 
action and investment as a collective whole.  
 
TPW’s new Silicon Valley Action Lab will then bring together TPW members in Silicon Valley 
and the wider Bay Area who are dedicated to increasing local giving and growing the local 
giving movement in a region where the wealth inequality is so great. Important to note, this 
Action Lab is the result of a recently announced partnership between TPW and Magnify 
Community. As Magnify has built momentum around the local giving movement and already 
established a community of funders, the Action Lab and all who participate will benefit from the 
best practices and energy built over Magnify’s last three years as an innovation lab in the 
region. Ultimately, the Silicon Valley Action Lab aims to mobilize significant resources from 
grantmaking to investments toward local efforts, organizations and leaders who are deeply 
committed to community impact.  
 
ABOUT THE ROLE 
 
Primary Responsibilities for the Facilitator role include:  

• Co-design the Action Lab’s monthly sessions with member leads and TPW staff support 
• Facilitate virtual Action Lab meetings in partnership with member leads and TPW team 
• Support members in developing norms, objectives and accountability metrics that drive 

progress for all 
• Develop relevant presentation materials and resources for meetings 
• Identify, liaise with and prepare external speakers and content partners for learning 

sessions, in consultation with member leads and TPW staff lead 
• Respond to and offer expertise, advice and recommendations to Action Lab group 

members via the Silicon Valley Action Lab listserv to help mobilize members to act 
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• Stay up to date on local trends, initiatives, reports, data, etc. that can help inform the 
group’s learning and best practices 

 
Experience (in order of priority): 

• Minimum ten years’ work experience with/in the local communities of Silicon Valley and 
the broader Bay Area with deep knowledge of systems change efforts and critical gaps 
and opportunities that exist among local nonprofit leaders, organizations and ecosystem 
players 

• Experience interacting and liaising with local philanthropists, major funders and other 
stakeholders  

• Experience in facilitating groups of individual funders, institutional funders, nonprofit 
leaders and social entrepreneurs and stakeholders committed to social impact 

 
This is a part-time, consulting role beginning in August 2021 and ideally running through May 
2022 with the potential for renewal. The approximate time commitment is included below.  
 
Anticipated Time Commitment: 

• Approximately 8 – 10 hours of time in August to begin co-designing the Action Lab and 
planning sessions in the fall 

• 1-hour monthly sessions with TPW members (philanthropists and social investors) 
• Approximately 3-5 hours of preparation time per session 
• Additional time to share ideas, resources and advice with members and respond to 

questions that come via a listserv or email (no more than 2 hours a month) 
 
TPW CULTURE & NORMS 
 
Critical to the role, the Facilitator agrees to uphold TPW’s Community norms and culture that 
are rooted in our six core values: Collaboration, Learning, Impact-Driven, Transparency, 
Challenge and Equity. As an extended member of the Silicon Valley Action Lab team, we ask 
that the Facilitator also respects confidentiality and embraces a learning and growth mindset 
that help make the TPW Community and Action Labs true places for exchange, discussion and 
action.  
 
REPORTING 
 
The Silicon Valley Action Lab Facilitator will report to the Managing Director, Americas West 
based in San Francisco. The role will be mostly virtual with potential in-person opportunities 
later in the fall and possibly in 2022. 
 
CONTACT 
 
If you are interested in learning more about the role, please reach out to TPW’s Head of 
Community, Americas West Melanie Ormos at melanie@tpw.org with the subject line: “Silicon 
Valley Action Lab Facilitator”. Please share your CV and how you learned about the role as well. 


